

[image: STORIES

AI-generated content may be incorrect.]                                                            [image: cid:image001.png@01D06AFD.2575ED60]

Application Form
Belfast Stories Community Grants 
Focus on: supporting communities to develop a stories-based approach to cultural participation.

Ensure that you read the guidance notes above before completing this application form. 
We would encourage you to attend one of our online information sessions. Details are included in the guidance notes. Please contact belfaststories@belfastcity.gov.uk to register.

Please note that you can expand text boxes as required or attach additional information. 

Please tell us which grant you are applying for on this form – delete as necessary:
	
Small Grant for story-based initiative (up to £10k)
or

	Creative Project Grant (up to £30k)



How much are you applying for? 
	



Section A – Your Organisation 
1. Organisation Name 


Organisation Address 


Town/City


Postcode


Telephone



Email


Website


VAT Registration Number (if applicable), and Company number as registered 


2. Main Contact Details
The main Contact details should be for the person we should contact about this application. This person must have detailed knowledge of the application and be able to answer any questions about it as we may send sensitive and urgent information to them for any queries relating to the application. 

First name


Surname


Position within the organisation 


Mobile number


Email


3. Please describe your organisation type e.g. community group/cultural organisation?
 

When was your organisation formed?


What are the total number of Full Time Employees employed by your organisation? 



What are the total number of volunteers who contribute to your organisation in a year? 


4. Is your organisation a registered charity? 		Yes/No

If so - what is your charity number? 


5. Do you have a constitution or memorandum and articles of association: Yes/No

Please attach your constitution
Or 
Confirm with us that the Council’s Central Grants Unit holds this on file:  Yes / No

6. What is your organisation's main purpose, aims and objectives?  
Tell us how your organisation fits the eligibility requirement, specifically that you operate within the Belfast City Council area and that community or cultural development is a primary focus.


7. Please provide details below of your organisation’s bank account. This must be in the name of your organisation and this is the account we will pay funding into and the items claimed will be paid from. 

Organisation Bank Account Name


Bank/Building Society name & address (including postcode)


Account name


Bank/Sort Code


Bank/Building Society Account Number




Required Attachments – Financial evidence
	


Please confirm that you have attached to your application copies of your organisation’s most recent bank statements for the last 3 months. This must match the details provided above.  




SECTION B – YOUR PROJECT
8. What is the name of your project idea? 


9. Please provide a brief description of your project idea in under 300 words.


10. What are the start and end dates of your activity? 
	Start Date (DD/MM/YYYY)
	

	End Date (DD/MM/YYYY)
	



11. Where will the project be located?  


SECTION C – GRANT CRITERIA
Please tell us how you will meet the grant scheme criteria that supports the ambition for Belfast Stories to help individuals and communities explore cultural identities through story-based initiatives that can also encourage participation from different and diverse voices. These criteria are set out below with their corresponding questions.  Find out about Belfast Stories by clicking here.   

	Criteria
	What we need to know

	1. Encouraging cultural expression, collaboration, and a sense of place. 
Weighting 20% 
	Who – 
Tell us about the community in which the project will happen. 
What group or groups will create this project? 
How will local people be involved in your project design?   
How will you ensure local participation in the project? 
  

	2. Responding to need and creating opportunities for participation. 
Weighting 25% 
	Why –  
Why does your local community need this project? 
How will your local community benefit – personally / individually and as a group? Describe the impact that taking part could have on people. Tell us approximate numbers of people who will benefit.  



	3. Demonstrating creativity and originality. 
Weighting 20% 
 
  
	What – 
Describe your project in terms of what you think it will include and how it will embed opportunities for stories telling, sharing or gathering.  

	
	Creative Project Grants Additional Information
You must submit a separate project plan.

You’ll also be asked to tell us about the artists that will be involved. Why have they been selected? What engagement has already taken place between the artists and proposed participant groups?  


	4. Delivering personal and community impact. 
Weighting 25% 
 
	Legacy – 
How will you tell the story of your project? How will others get to hear about it?    

Will your activity have life beyond the project?  Tell us about how your project may keep going, and encourage local people to be creative, work together and continue to explore ways of sharing stories.



	
	Creative Project Grants Additional Information
If you are applying for a Creative Project Grant, you must provide an Engagement Plan. 

	5. Budget 
Weighting 10% 
	What do you propose spending the funding on? 
Please note that for those applying for small or project grants a detailed breakdown of costs will be required that supports deliverability of proposed activity and offers value for money.
 




Criteria 1: Encouraging cultural expression, collaboration, and a sense of place 

12. Tell us about the community in which the project will happen and any engagement that has already taken place to help inform the project idea.


13. What group or groups will create this project? How will local people be involved in your project design? 


14. How will you ensure local participation in the project?



Criteria 2: Responding to need and creating opportunities for participation
15. Why does your local community need this project? 


16. How will your local community benefit, what will the impact be? 
Please ensure your response addresses benefits both at an organisational level and at a community level.  Please include approximate numbers of people who will benefit.


Criteria 3: Demonstrating creativity and originality
17.  Please tell us about how your proposed project will support participants to tell authentic stories both as individuals and as a community.


18. 	For those applying for a Creative Project Grant, provide detail on the role of artists or creative practitioners in the project and any engagement that has already taken place.


19. 	Supply an outline project plan, including an estimated timeline and a budget.  Describe your project in terms of the creative approach and how your manage it through the stages of design, delivery and evaluation.   Include details of roles and responsibilities indicating how you have the necessary skills and experience in place.


Criteria 4: Delivering personal and community impact
20. How will you tell the story of your project? How will others get to hear about it?  


21. Tell us about how your project may keep going, and encourage local people to be creative, work together and continue to explore ways of sharing stories. 



Additional Information: Your Experience and Ambitions 
This information is not included in scoring. It is required to help us consider what additional support applicants may require as part of this programme or future programmes. 
22. Tell us your experience as a group of delivering similar projects in the past.   


23. Tell us about any organisational needs, and how you could make us of a skills bank to help support the development of the project.


24. If you are applying for the Creative Project Grant (up to £30k), you must confirm the following in order for your application to be eligible:
	


	a) I have attached a separate project plan		 	
	


b) I have attached an engagement plan 

SECTION D – BUDGET
Please make sure you are aware of the list of ineligible costs in the guidance notes. All costs must be reasonable and necessary. Estimated budgets are fine, but you must supply enough detail to allow us to assess value for money.  

	Item Description 
	Total Cost (£) 
	Amount Requested (£)

	EXAMPLE: 
Eg.. Facilitator costs to deliver two workshops 
	EXAMPLE: 
2 X £150
	EXAMPLE: 
£300

	
	
	

	
	
	

	
	
	

	
	Total £
	Total £



Tell us about any other income or costed in-kind contribution towards this project: 
	



You may wish to include your budget as a separate attachment, particularly if you are applying for the Creative Project Grant (up to £30k). 


SECTION E – DECLARATION & SIGNATURE
You must confirm by crossing the boxes below that your organisation is, has, or will have by the commencement of the proposed project activity:

	
	Yes / No

	We have a formally constituted organisation in other words, we have a constitution or memorandum and articles of association.  We have supplied evidence of this either with this application or to the Central Grants Unit with a previous application. NB: If not previously supplied, this must be signed and dated as adopted by the chairperson at the time or by the current chairperson to confirm it is your group's constitution; 
	

	Our project will benefit the Belfast City Council area through the activities;
	

	We are operating on a not-for-profit basis and cannot share our profits to members or shareholders. NB: If, in the reasonable opinion of the council, the organisation applying for the funding is a de facto commercial organisation, whatever the legal make-up of the organisation, then the council shall not fund that organisation. The decision of the council shall be final in this regard;
	

	We have no conflicts of interest with any of the suppliers who we will use for purchases being funded by the grant applied for;
	

	Where appropriate, we have a safeguarding all ages policy and procedures which comply with Keeping Children Safe : Our Duty to Care and Keeping Adults Safe: A Shared Responsibility;
	

	If we have employees – we have an equal opportunities policy or statement and keeps relevant legislation including the Race Relations (NI) Order 1997, the Sex Discrimination (NI) Order 1976, Fair Employment and Treatment (NI) Order 1998, and the Disability Discrimination Act 1995;
	

	We will have sufficient insurance in place to cover all aspects of our proposal, eg, public liability ins;
	

	We will obtain any licences and all other relevant permissions related to the items funded, for example, entertainments licence, road closures, and so on;
	

	We have completed or will complete any relevant risk assessments that may be required
	

	We will ensure individuals, for example staff, volunteers and coaches taking on roles involving under 18’s or adults at risk are suitably qualified, trained and have undergone all appropriate checks, for example Access NI;
	

	We understand that we do not need to include a copy of safeguarding policy, employment policy, insurance, licence, permissions, risk assessments or confirmation of Access NI checks, but they may be requested at any time and may be required if your application for funding is successful.
	


Belfast City Council has a duty to protect public funds and so must make sure that organisations who receive grant funding meet certain regulations. By signing below you are confirming the following:
· The organisation named on this application has given me the authority to make this application on their behalf and the signatory is over 18 years of age
· If the organisation is successful with its application, it will keep to the conditions of the grant , including procurement guidelines, and use the funds only for the purposes shown in this application form.
· Freedom of Information - Belfast City Council is subject to the requirements of the Freedom of Information Act 2000 and the Environmental Information Regulations 2004. The Council may seek your assistance and co-operation to enable it to comply with these information disclosure requirements.  The Council will be responsible for determining at its absolute discretion whether any information provided, obtained or created in connection with this application is exempt from disclosure in accordance with the provisions of the above legislation or is to be disclosed in response to a request for information.  The council may be obliged, under the above mentioned legislation or any regulations or guidelines, to disclose information without consulting the applicant or following consultation with you and having taken your views into account.  In the event that a request for information is received and the council considers that this information may be commercially sensitive, it will consult the provider of that information prior to taking a decision to release the information.
· The organisation will keep to Belfast City Council guidelines on using all required logos in any marketing or media releases, other publications and within emails and on websites.
· The organisation understands that any information supplied that is deliberately false or misleading may result in prosecution.
· As far as the signatory knows and believes, the information in this application, and any supporting documents, is true and correct.
· The organisation accepts the information provided in this form may be made available to other Belfast City Council departments and other agencies as detailed in the Privacy Notice below for the purposes of: preventing or detecting crime (including fraud); making sure nobody is receiving "double funding" or more than one grant for the same items; meeting our internal and external audit requirements;
contacting the organisation for feedback as part of Belfast City Council's commitment to providing good public services.
If any information in this application is found to be untrue we may withdraw any grant. If we have already paid part of a grant to your organisation, you may have to repay it. This may have implications for any future requests for funding. 
Please complete the declaration below. Your signature may be scanned.  Only submit once you have reviewed your application and keep a copy for your own records. No changes can be made once applications have been submitted.

	


Your Name

on behalf of :
	


Your Organisation

I have read and agree to be bound by the terms and conditions contained within this Grant Application and hereby submit the application.
	


Signature

 
DEADLINE FOR APPLICATIONS:
Your application should be sent by email to culture@belfastcity.gov.uk and must be received with all attachments by us no later than 4pm on Tuesday 14 April 2026.  Receipts will be issued on request only.  Any applications or information received after the deadline will be ineligible.  We would advise that you contact us by email with any queries or requests for advice well in advance of the deadline. 

Privacy notice
What we do with your information 
Belfast City Council is the data controller, under the UK General Data Protection Regulation (UK GDPR), and collects your personal data so we can send email updates about Belfast Stories news, events and opportunities and manage your email communications from Belfast Stories Project Management Office.
We are processing your personal data as you have provided your consent to receive email updates. 
You can withdraw your consent at any time by emailing the Belfast Stories Project Management Office at belfaststories@belfastcity.gov.uk or by calling 028 9032 0202 extension 6618. You can also unsubscribe by updating your preferences at the bottom of the emails you get.
 

Sharing your information with others 
We may share your data internally between council departments and staff, who provide and support the delivery of this service.
We won’t share your personal data with any other organisation without your consent unless the law says so or we need to. 

International transfers
We don’t transfer your personal data outside the United Kingdom. 


How long we hold your information for 
We keep your personal data in a safe and secure manner, until you unsubscribe or withdraw your consent, complying with data protection legislation and in line with our Records Retention and Disposal Schedule.

Your rights
When we process your personal data based on consent, the UK GDPR provides you with the following rights related to processing your personal data:
· The right of access – you can ask to access and get a copy of your personal data and other supplementary information. Sometimes there are exemptions, so we may not be able to give you everything we process. 
· The right to rectification – you can ask us to correct or complete any personal data that is wrong or missing. 
· The right to erasure – you can ask us to delete or destroy personal data.  This is also called the ‘right to be forgotten’. This doesn’t always apply but does in certain situations. 
· The right to restrict processing – you can ask to limit or stop using your personal data. This doesn’t always apply but does in certain situations.
· The right to data portability – where possible, this allows you to reuse and transfer your personal data from one IT system to another for your personal use, from one data controller to another without changing how you use it. This only works to information you gave us and only in certain cases.
· Rights in relation to automated decision-making and profiling – sometimes, a computer makes decisions about an individual without a person being involved. You have the right, in certain circumstances, to say no to decisions being made like this, which affect you. You can also ask us to explain how these automated decisions work and what this means to you. 

More information 
If you have any queries about how we process your personal data or want us to stop using your information, please email Belfast Stories Project Management Office at belfaststories@belfastcity.gov.uk, call 028 9032 0202 extension 6618 or write to: 
Belfast Stories
 Belfast City Council
 9-21 Adelaide Street
 Belfast
 BT2 8DJ
If you want to contact our Data Protection Officer or have questions about this privacy notice, please email dataprotection@belfastcity.gov.uk or write to:
Belfast City Council, 
 City Hall Belfast, 
 BT1 5GS
View our privacy statement for information on how we process personal data. 
If you are not happy with how we are handling your personal data, please contact us first to make a complaint. 
If you are still not satisfied with our response, you can lodge a complaint with the Information Commissioner’s Office (ICO):
Information Commissioner’s Office
 Wycliffe House
 Water Lane
 Wilmslow
 Cheshire
 SK9 5AF
 Call 0303 123 1113
 Email casework@ico.org.uk
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